NEW COLLEGE, SWINDON
GOVERNORS EXPENSES
The Instruments and Articles of Government state that ‘the Corporation shall have the power to pay to the members of the Corporation such travelling, subsistence or other allowances as the Corporation may determine, but shall not without the approval in writing of the Secretary of State pay allowances which remunerate the members for their services as members.

Payment of expenses/allowances will be paid in accordance with the above as follows:

· No remuneration or flat rate allowance which remunerates governors for their services as governors shall be paid to any governor without the approval, in writing, of the Secretary of State.

· No attendance allowance shall be paid

· will pay to members of the Corporation such travelling, subsistence or other allowances as the Corporation may determine;

· to be claimable, expenses must have been properly incurred in the performance of duties and services as members;

· payment of such claims will only be made on the basis of claims submitted for actual expenditure incurred; 

· Claims should be submitted promptly via the Clerk to the Corporation;
· Individual items of expenditure will need to be recorded on claims submitted and governors will need to keep appropriate records for their own tax purposes;

· Typical allowable expenses shall include travelling expenses, subsistence expenses including meals and accommodation, other allowances in the context of travel and subsistence, childcare support, telephone and fax expenses, stationery, postage and any reasonably necessary secretarial or administrative assistance not supplied directly by the Corporation – all incurred in the course of carrying out the duties of a Corporation member;
· The basis for the payment of travel and subsistence claims shall be the same as the scheme applicable to staff of the Corporation;

· Expenses claims shall be made on the prescribed form together with any necessary receipts, invoices etc, verifying the expenditure incurred;

· All expenses claims shall be authorised by the Chair of Governors with any claim submitted by him/her to be authorised by the Chair of the Audit Committee;

· The claiming of expenses remains voluntary;

· The Principal, staff governors and student governor shall be entitled to claim expenses where expenditure relating to their services as governors, including approved training activities, has been incurred or exceptionally in other circumstances agreed in advance by the Chair;

· Before governors undertake any foreign travel on behalf of the Corporation, the approval of the Chair of the Corporation must be obtained.  Before giving approval, the Chair shall consider:

-  
is the journey essential?

-  
could the objectives for the journey be achieved by other means such 


as video conferencing or teleconferencing?

· has the most advantageous mode of travel been chosen?

· can the class of travel be justified for operational reasons and is it 

appropriate?


-
have comparative costs of different travel options been assessed?


-
does the journey offer value for money?

· The Finance and General Purposes Committee shall receive an annual report on expenses incurred by the governors, including the identification of expenditure on any overseas activities, if any expenses have been claimed;

· Exceptionally, the Corporation may approve other payments for costs incurred with each case being treated on its merits, provided that there is no remunerative element;

